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Page	   Content	  Title	   NOTES	  
	   Entry	  Page	  

	   CAREER	  PLANNING	  

o 
1	   Principles	  of	  

Career	  Planning	  
	  
	  
	  
The	  Process	  of	  
Career	  
Development	  

	  

	  

o	  
2	   Part	  of	  Life	  

Planning	  	  
	  

o	  
3	   Self	  

Determination	  
and	  Career	  
Choice	  	  
	  
Self	  
Determination	  
Video	  

	  
	  
	  
	  
	  

o	  
4	   Supporting	  Self-‐

Determination	  
	  
	  
	  
Questions	  and	  
Answers	  

	  
	  
	  
	  
	  

o	  
5	   Explore	  Career	  

Choices	  
	  
	  
	  
	  

	  

o	  
6	   "Realistic"	  

Career	  Goals	  	  
	  
	  
Case	  Example	  
Video	  
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o	  
7	   "Respecting	  

Dreams"	  and	  
Getting	  "Dream	  
Jobs"	  	  

	  

o	  
8	   Explore	  Career	  

Choices	  
	  
	  
Circles	  of	  
Support	  

	  

	  

o	  
9	   Career	  Planning	  

Meetings	  
	  

o	  
10	   Core	  Values:	  

Careers	  Based	  on	  
Interests	  and	  
Aptitudes	  

	  

o	  
11	   Universal	  

Employability	  
	   	  
	  
	  
Case	  Study	  	  
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o	  
12	   The	  Discovery	  

Process	  
	  
	  
	  
Review	  
Discovery	  20	  
Step	  Form	  

	  

	  

o	  
13	   PATH	  Planning	  

	   	  
	  
	  
	  
Fact	  Sheet	  

	  

	  

o	  
14	   Summary:	  Key	  

Values	  
	  

	   ASSESSMENT	  

o	  
1	   Career	  

Exploration	  	  
	  

o	  
2	   Job	  Shadowing	  	  

	  
	  
	  
	  
Tips	  Form	  

	  

	  

o	  
3	   Virtual	  Career	  

Exploration	  
	  
	  
	  
Sample	  Video	  	  
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o	  
4	   Use	  Published	  

Assessment	  Tests	  
Carefully	  
	  
	  
	  
More	  on	  
Aptitude	  Tests	  
	  	  

	  

	  

o	  
5	   Interest	  

Inventories	  	  
	  
	  
	  
	  
Samples	  

	  

	  

o	  
6	   Ways	  to	  

Determine	  
Vocational	  
Interests	  	  
	  
	  
Review	  Job	  
Seeker	  Interview	  
Form	  

	  

	  

o	  
7	   Setting	  Up	  

Situational	  
Assessments	  
	  
	  
	  
US	  Law	  on	  Non-‐
Paid	  Work	  
Summary	  	  

	  

	  

	   8	   Information	  from	  
Situational	  
Assessments	  
	  
	  
	  
	  
Sample	  Forms	  
and	  Performance	  
Assessments	  

	  

	  



TRN,	  Inc.	   Discovery	  &	  Career	  Development	   Course	  Log	  Notes	  

	   http://trn-‐store.com	  

	  
Page	   Content	  Title	   NOTES	  

	   9	   Assessments	  in	  
Several	  Work	  
Environments	  	  
	  
	  
Setting	  Up	  Sites	  
Fact	  Sheet	  
	  
TA	  Paper	  on	  
Situational	  
Assessment	  
	  
Sample	  Non-‐Paid	  
Training	  
Agreement	  Form	  

	  

	  

	  

	  

o	  
10	   The	  Workplace	  

Audit	   	  
	  
	  
	  
Sample	  Audit	  

	  

	  

o	  
11	   Workplace	  

Culture	  Survey	  	  	  
	  
	  
Employer	  Survey	  
Tool	  

	  

	  

o	  
12	   Summary:	  

Discovering	  Your	  
Gifts	   	  
	  
	  
	  
Interactive	  
Review	  

	  

	  

o	  
13	   Assessment	  

Activity:	  Juan	  
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	   CAREER	  DEVELOPMENT	  

o	  
1	   Career	  

Development	  to	  
Enhance	  
Employability	  	  

	  

o	  
2	   Vocational	  Skills	  

through	  Job	  
Training	  	  

	  

o	  
3	   Social	  Work	  Skills	  	  

	  
	  
	  
Printable	  
Checklist	  

	  

	  

o	  
4	   Role	  Play	  to	  

Develop	  Social	  
Work	  Skills	  	  

	  

o	  
5	   Physical	  

Appearance	  and	  
Hiring	  
Discrimination	  	  

	  

o	  
6	   Self-‐Confidence	  

Can	  Overcome	  
Negative	  
Perceptions	  	  

	  

o	  
7	   Teaching	  How	  to	  

Dress	  for	  
Interviews	  	  
	   	  
	  
Business	  Casual	  
Examples	  
	   	  
	  
Dress	  Guidelines	  
for	  Work	  
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o	  
8	   Teaching	  How	  to	  

Have	  a	  Positive	  
Appearance	  

	  

o	  
9	   Prepare	  Job	  

Seekers	  for	  the	  
Hiring	  Interview	  
	   	  
	  
	  
	  
Mock	  Interview	  
Video	  

	  

	  

o	  
10	   Informational	  

Interviews	  	  
	   	  
	  
	  
Printable	  
Interview	  
Summary	  

	  

	  

o	  
11	   Preparing	  Before	  

the	  Interview	  
	  

o	  
12	   Practice	  

Answering	  
Interview	  
Questions	  

	  

o	  
13	   Avoid	  the	  Top	  

Ten	  Common	  
Interview	  
Mistakes	  
	  
4-‐Page	  Printable	  
Guide	  

	  

	  

o	  
14	   Skills	  Portfolios	   	  
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o	  
15	   Building	  Good	  

Resumes	  
	  

o	  
16	   Teaching	  Job	  

Seekers	  with	  
Disabilities	  about	  
Disclosure	  	  
	   	  
411	  on	  
Disclosure	  
Booklet	  
	   	  
Video	  
	   	  
ADA	  Fact	  Sheet	  
	  

	  

	  

	  

	  

o	  
17	   Disclosure	  of	  

Disability	  
	  

o	  
18	   Disclosure:	  

Having	  an	  
Obvious	  
Disability	  

	  

o	  
19	   Disclosure:	  

Having	  a	  Hidden	  
Disability	  	  
	  
	  
Form	  on	  
Decision-‐making	  
for	  Disclosure	  

	  

	  

o	  
20	   Post-‐Secondary	  

Education	  
	   	  
	  
	  
Examples	  
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o	  
21	   Vocational	  

Schools,	  Trade	  
Programs,	  and	  
Technical	  Schools	  

	  

o	  
22	   Summary:	  Career	  

Development	  
	  

o	  
23	   Career	  Planning	  

Review	  
Presentation	  

	  

	   VOCATIONAL	  PROFILES	  

o	  
1	   Personal	  Career	  

Profiles	  	  
	   	  
	  
	  
	  
Sample	  Form	  

	  

	  

o	  
2	   Elements	  of	  a	  

Profile	  
	  

o	  
3	   Developing	  

Career	  Goals	  	  
	   	  
	  
Sample	  Goals	  
	  

	  

	  

o	  
4	   Career	  Future	  

Statement	  	  
	   	  
	  
Interactive	  
Review	  of	  a	  
Future	  
Statement	  
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o	  
5	   Are	  Entry-‐Level	  

Jobs	  OK?	  
	  

o	  
6	   Considering	  Self-‐

Employment	  	  
	   	  
	  
Business	  Idea	  
Evaluation	  
Article	  
	   	  
Person-‐Centered	  
Approaches	  
	  

	  

	  

	  

o	  
7	   Using	  the	  Profile	  

to	  Develop	  a	  
Résumé	  	  
	   	  
	  
Résumé	  Writing	  
Tips	  
	  

	  

	  

o	  
8	   Types	  of	  

Résumés	  
	  

o	  
9	   Organizing	  the	  

Résumé	  
	  

o	  
10	   References	  	  

	   	  
	  
Cover	  Letter	  and	  
References	  Fact	  
Sheet	  
	   	  
Sample	  Cover	  
Letter	  
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o	  
11	   Develop	  Video	  

Résumés	  
	  
Video-‐	  Résumés	  
Explanation	  
Video	  
	   	  
Sample	  Video	  
Résumés	  

	  

	  

	  

o	  
12	   Keep	  Track	  of	  

Progress	  in	  
Career	  Goals	  

	  

o	  
13	  	   Summary:	  

Vocational	  
Profile	  

	  

o	  
14	   Final	  Activity:	  

Matching	  
Exercise	  

	  

o	  
DISCUSSION	  
BOARD	  
PARTICIPATION	  

	  

o	  
READINGS	   	  

o	  
Course	  
Evaluation	  	  
	  

	  

o	  
Course	  Exam	  
Prep	  	  
	  
	  

Review	  the	  Welcome	  to	  your	  Post-‐Test	  information.	  

	  

	  




